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ind ing  a job  is hard. F ind
ing the jo b  yo u  w a n t is 
even harder. ‘Jo b  h u n tin g ’ 

is o ften  m ore abou t the h u n t than  
the jo b — it takes th o u g h tfu l, fo 
cused and assertive action  and a 
lo t  o f  p e rsevera n ce . A L IA  has 
produced  an excellent free leaflet 
called Jo b  H u nting  in  lib ra ry  a n d  
in fo rm a tio n  w o rk , on  w h ic h  I 
have based this T rainL ine.

W h a t sort o f  job  do yo u  w ant? It 
is im p o rta n t to id e n tify  all the  
factors in vo lved  and to list yo u r  
priorities: every  job  has a d iffe r
ent focus. Y ou r qu alification s are 
im p o rtan t to help you  get the job  
yo u  w ant, b u t o ften  th e ir m ain  
benefit is to give you  a choice in 
the type o f  job. Som e exam ples: 
D o you  like help ing  the public? 
O n  the te lephone o r in person or  
both? O r w o u ld  you  rather sit be
h in d  a desk and do research? O r  
a d m in is tra tio n ?  D o  y o u  like  
w o rk in g  in a team  o r  on  y o u r  
ow n , o r both? O th e r factors that 
m ay in fluence y o u r th in k in g  are 
the nu m ber o f  hours you  w ish to  
w o rk , flexible w o rk  arrangem ents  
and w h eth er you  are prepared  to  
relocate o r travel to y o u r new  job.

Be positive abou t w h at yo u  have  
to offer! R em em ber that an em 
p lo ym en t re la tio n sh ip  goes tw o  
w ays. In the c u rre n t eco n o m ic  
clim ate em ployers have things on  
their side, bu t they w an t the right 
person fo r the jo b  and therefore  
you  need to fram e y o u r experi
ence to address w h a t th e y  are  
look ing  for.

You shou ld  n o t o n ly  tell them  
ab o u t y o u r  specific  exp erien ce , 
bu t also abou t m ore general skills 
and know ledge that yo u  can ap
p ly  in a varie ty  o f  contexts. W h e n  
you  w rite  an ap p lica tion , it can

'J o b  h u n t in g '  is o fte n  m o re  
a b o u t  th e  h u n t th a n  the  

jo b — it  takes th o u g h tfu l 
fo c u s e d  a n d  a sse rtive  

a c t io n  a n d  a  lo t  o f  
p e rs e v e ra n c e .

be usefu l to ask a co lleag ue or 
frien d  to help  jog  y o u r m em o ry  
fo r all the experien ce yo u  have  
that cou ld  be relevant to the ap
plication .

Jo b  H unting  has m ost sources o f  
in fo rm atio n  listed, inc lu d in g  ad
dresses o f  private and o th er em 
p lo y m e n t agencies an d  m a jo r  
new spapers that carry lib ra ry  and  
in fo rm atio n  advertisem ents.

T w o  sou rces n o t lis te d  are  
A L IA ’s great new  Jobline 0055- 
25021 an d  y o u r  p e rso n a l n e t
w o rk  o f  contacts. T he easiest w ay  
to start d eve lo p in g  such a n e t
w ork , i f  you  h aven ’t a lready, is to 
attend  local A L IA  events as o ften  
as you  can.

Request a cop y o f  the job  ou tlin e, 
selection criteria  o r o th er d o cu 
m entation  available.

R ing the con tact person and ask 
lots o f  questions. T ry  to ta lk  w ith  
som eone w h o  has a substan tive  
know ledge o f  the position . A sk  if 
som eone is acting  in th at p o si
tion — the chances are that they  
w ill get the job  w h en  it is filled. 
Y ou need this in fo rm atio n  to set 
y o u r  p rio ritie s  and assess y o u r  
chances.

D o I  w an t to w ork fo r  this organi- 
satio n i

T he ‘cu ltu re ’ and w o rk  prac
tices o f  a potentia l em p lo yer can 
be just as im p o rtan t as the m ore  
basic po in ts like salary, hours or 
location: there is no p o in t in get
ting a job  o n ly  to be m iserab le in 
yo u r new  situation. M o b ility  now  
involves changing o r establishing  
superann uation  and o th er p o ten 

tial ties, so choosing  the right sit
uation  is im p o rtan t.

H o w  you  are treated  as a p o 
tentia l em ployee can be in fo rm a
tive. T h e  in terest o f  the person  
giving you  in fo rm a tio n  abou t the 
position , the p rom ptness and ac
curacy w ith  w h ich  they send you  
job d o cu m en tation , th eir general 
approach in speaking to you  can 
give clues as to h o w  they w ou ld  
treat you  as an em ployee. O th er  
in fo rm a tio n  on  the q u a lity  and  
effectiveness o f  the organisation  
can often  be ob ta in ed  from  peo
ple yo u  k n o w  w h o  have d ea lt 
w ith  them .

W h eth e r you  are in the job  m ar
ket o r not, have a C u rricu lu m  V i
tae o r R esu m e p rep ared  and  
update it regu larly  (this is easily  
done on a w ord-p rocesso r). You  
shou ld  include y o u r nam e, cu r
ren t address and co n tac t n u m 
bers, y o u r  ed u c a tio n  and  
p ro fessio n a l q u a lific a tio n s , any  
professional d eve lo p m en t activ i
ties, any vo lu n ta ry  w o rk  and o th 
er interests w h ich  m ay be relevant 
or asked for.

W ith  cu rren t an ti-d iscrim in a
tion legislation there is no need  
to ind icate  y o u r m arita l status, 
age and o th er details irre levant to 
the job you  are app lying  for.

V o lu n ta ry  w o rk  is w o rth  n o t
ing, p articu larly  i f  you  have been 
able to dem onstrate  a variety  o f  
you r talents in an unpaid  capaci
ty. B ut note A L IA ’s concern  that 
vo lu n te e rs  sh o u ld  n o t do the  
w o rk  o f  qualified  lib rary staff.

Referees are m ost effective i f  
they can speak to your experience 
and skills w ith  regard to the partic
ular requirements o f  the job you are 
applying for. Tell your referees o f  
any application you m ay have sub
mitted and give them a copy o l the 
docum entation where practical.
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Jo b  H u n tin g  has a practical ap
proach to p rep arin g  and su b m it
tin g  a d o c u m e n t w h ich  is 
accurate, re levan t and m ost o f  all 
m anageable fo r the people receiv
ing it and suggests h o w  to pre
pare fo r an in terv iew . D o try  to 
rem em ber the nam es o f  the in ter
v iew ers  an d  w h e re v e r  possib le, 
ask som e questions o f  y o u r ow n. 
A n d  w h atever yo u  do, take yo u r 
tim e when answ ering  questions.

I f  you  get th e  jo b , co n g ra tu la 
tions! I f  yo u  d id n ’t— ask w h y. It 
is im p o rtan t fo r fu tu re  app lica
tio n s  th a t y o u  k n o w  h o w  you  
w e n t w ith  the in te rv ie w . T h e  
C o m m o n w e a lth  P u b lic  S e rv ice

eading fem inist writers, pub
lishers and booksellers, Susan 
H aw th orn e , Joce lyn  Scutt, 

Colleen Lindner and Renate Klein  
have form ed a M anagem ent C o m 
mittee to organise the program  for 
the 6 th  In tern a tion a l Fem inist 
B ook Fair, to  be held  in M e l
bourne, 2 7 -3 1  Ju ly  19 9 4 .

Women in Librarianship

Be p o s it iv e  a b o u t  w h a t  
y o u  h a v e  to  o f fe r !  
R e m e m b e r th a t a n  

e m p lo y m e n t  
re la t io n s h ip  g o e s  tw o  

w a ys .

are obliged to p ro v id e  a w ritten
report on request.

• Keep trying— People looking for 
w ork often say that it m ay take 
50  or m ore applications before 
you get a position you  want.

• Keep busy— I f you d o n ’t already 
have w ord processing and com 
puter skills, think about doing a 
course. V o luntary  w ork  can also 
be rewarding and useful.

• Keep up-to-date by reading and 
attending professional events.

• A n d  i f  you would like a  copy o f  the 
Jo b  H u n tin g  leaflet, request it  
from  the ALIA  N ational Office. I t ’s 
free an d  it can help you !

Jane Sloane has l>een appointed 
Director, Catherine Ng, the Vice Pres
ident o f  the Asia Pacific W o m en ’s 
Network, is Promotions Manager and 
Sarah Ponton is Operations Manager.

This is the first time the book fair 
will be held in the Southern hemi
sphere. Its theme is Indigenous, Asian 
and Pacific Writing.
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I n s t a n t  a c c e s s  t o  
C o - o p  s t o c k  

o n l i n e  
w i t h  t h e  

L i b r a r y  E n q u i r y  
S y s t e m !

A c c e s s  v i a  
A A R N E T  
I L A N E T  

D I R E C T  D I A L

a n d  n o w  
A U S T P A C

Y o u r  k e y  to  s to c k  in  
o v e r  4 0  b ra n c h e s  
a c ro s s  A u s t r a l ia

C a l l  n o w  f o r  f u r t h e r  
i n f o r m a t i o n !

80 Bay Street 
Broadway NSW 2007 

Telephone: (02) 281 9900 
Fax: (02) 281 9100 

Free call: 008 222 762 
llanet: NCOOP 

Telnet:
>COOP-BOOKSHOP.COM.AU

I am currendy doing research for m y PhD at Griffith University, Queensland. 
M y focus is on wom en’s experiences in librarianship 18 9 0 ’s to 19 9 0 ’s. As part o f  
m y research I wish to interview retired women librarians, preferably those now  
living in Queensland and New South Wales. I believe the voices o f  these w om 
en will add qualitative depth to m y dissertation. To date there has been very 
litde Australian research done on this topic.

I have had great difficulty in finding the names and addresses o f  sufficient 
retired librarians for m y purpose. So, please, could as many as possible o f  your 
readers in this category contact me at 4 3A  Lamoma Street, Rochedale Q ld  
4 12 3 , tel (07) 341 2 4 6 9  (home).

Jane Simon

6 t h  I n t e r n a t i o n a l  F e m i n i s t  
B o o k  F a i r
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